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\\.)/ TDS 1. Introduction

Centrahzed Processing Cell

Why should | register as a Deductor on the TRACES Portal?

You should register as a Deductor on the TRACES Portal to securely access and manage all
TDS/TCS-related activities through a dedicated dashboard. Registration enables you to:

Track the status of TDS/TCS statements filed across different tax years.
Download TDS/TCS certificates.

Verify challan and payment details, including challan status, BIN information, and available
balances.

Submit original and correction statements to rectify errors in previously filed returns.
Identify defaults or discrepancies such as short deduction, late filing fees, or interest payable.

Access important reports and files, including Justification Reports, Consolidated (Conso) files,
and other TRACES reports.

Raise requests for TDS/TCS refunds or Certificates for Lower/Nil Deduction.

Respond to notices and comply with statutory requirements of the Income-tax Department
through e-proceedings.

Registration of Deductor V1 April 1, 2026
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Centrahzed Processing Cell

Non-Government Deductor Government Deductor having AIN

Valid and Active TAN of the Deductor Valid and Active TAN of the Deductor
PAN of the Deductor Valid and Active AIN of the Deductor

Details of at least one filed Details of at least one filed
TDS/TCS statement TDS/TCS statement

» Details of Challan used in the » Details of BIN used in the
statement statement

» PAN and TDS Amount of » PAN and TDS Amount of
Deductee Deductee

Valid Email ID and Mobile Number Valid Email ID and Mobile Number

Authorised Person details Authorised Person details

Registration of Deductor

Government Deductor not having
AIN

Valid and Active TAN of the Deductor

Details of at least one filed
TDS/TCS statement

» Details of Challan used in the
statement

» PAN and TDS Amount of
Deductee

Valid Email ID and Mobile Number

Authorised Person details

V1 April 1, 2026
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Non-Government Deductor

Step-by-Step Registration Process

Registration of Deductor V1_April 1, 2026
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e | https//wwwadscpcgovin | Q &« O

P TDS  TRACES

File Corrections on Time — Stay Compliant! 2. Enter URL -
o s foc v ‘ https://www.tdscpc.gov.in

= No scope for rectification after the
2-year deadline.

* Deductee disputes due to lost tax
credits. Severe penalties 10,000~
€1,00,00

. audit
risk.

e and

An awareness intiative on TDS/TCS Compliance

Q Things to Know ien A B2 Leam withus
) Vericaton Retated Service v
B9 Tax Calcutate v
252 External Websites L N Highlights of the Portal . .
i Click on Register As New
- s —_— User.
o /’ A -

Contd...

Registration of Deductor V1 April 1, 2026



\‘)/ TDS 3.1 Register as a Deductor (Contd. from previous page)
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ES'B Screen Reader A- A+ ® @ English ~

[

\\')/ TDS ‘T»RACES

I Homepage About Us Deductor ~ Taxpayer v PAO ~ Download Q

Dashboard > Register

X Information
Register New User

san = Users registering as Taxpayer are required to have a valid
Register as [¢] N.

ﬁ ‘ ﬁ AN _(’) ;J::rs registering as Deductor are required to have a valid Select user type as Deductor
(@ Deductor O Taxpayer QO pao and Continue-

/  Users registering as PAO are required to have a valid AIN.

About Us Contact Us Using the Portal Related Sites

About the Portal Helpdesk Numbers Accessibility Statement National Portal of India

Follow Us On: Right to Information Grievances Browser Support e-Filing

Organization and Functions Hel Income Tax India
6@ XOomn ° ’
Mission, Vision and Value

Protean (previously NSDL)

Last reviewed and updated on : 12-May-2025 History of Direct Taxation

Registration of Deductor V1 April 1, 2026
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ﬁ-? TDS T.RﬁCES ContactUs | [) screenReader | a- [[J a« | (B | @ Engish ~

verc bl Ansysis s Coriection Ciabing Sysbom

I Hama About Llg Contact Us Things 13 Know Related Links Downlpads
Register New User Home * Raglstar
TAN Details and Details of Deductor as per TAN e Enter the details of the
© Veriicaion ’ | Deductor as per TAN and PAN.
© Dol of Deductar s per @ 1. The entered details should be as per TAN database. Please e that the

2. There are 3 attermpts to enter correct detalls.

information entered is accurate.

O Werificatian

Enter TAN of Deductor * Narne of Deductar {as per TAN) = Category of Deductor * . . .
’ If incorrect details are furnished
o ) ABCD12345T Rahan Kumar Firm w ) )
@) Organisation Details three times consecutively, the
Entar PAM of Daductor ® Hama of Deductar (as per PAN)* Fasidential Status * . t t . . I | b
';-;::' Confirmation Enter PAM Rohan Kumar @ Resident G Mon- Residant reg U= e p rocess it €

blocked for 30 minutes.

Matisnalty of Deductor *

n .
(#) QTP verification @ waen () Foreign

e Enter the Verification Code and

@ Set Password
W o Proceed.
o

Registration of Deductor V1 April 1, 2026
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ﬁ?l‘l)h TlR:ﬁCFS - . ContactUs | [M) ScresnRsader | a- [[J &+ | (B | @ English «
I - Select any one of the following
Register New User o > Reglster methods for verification:
© TANDetatsana . Verification
u I'i'f T O HH L]
: Ilw:l_m ) Please select the method of verification. 4 Approval at = Flllng.
® o e Select this option, if your PAN is

O Approval at e-Filing @ D Authentication Using KYC registered on the Income_tax e-

O Verifisation

Filing portal.

@ Organisation Details

Authentication Using KYC:
Select this option if you have
@ OTP Verification the details of a filed TDS/TCS

statement.
@ Set Password

(3) confirmation

Registration of Deductor V1 April 1, 2026
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\\')/ TDS

€2TDS  TRAces

Register New User Cabacad

Verification

O TAMN Detals and Verhcason 5

Pledse select e methog of ver A

Select Approval at e-Filing

(.) Approvel o8 e-fiirg @ (:_:) Aathertcaton Using KvC B
and Proceed.

Precosd )

(E( Set Passeord
o ¢ Dk

Contd... V1_April 1, 2026
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\\‘)/ S80Il 3-3-1 Approval at e-Filing Portal (Contd. from previous page)

Centralized Processing Cell

An attention message will appear if the PAN

\.) rl-‘l)s TRACES Contact Us EP Screen Reader A- n A+ @ @ English Login . . oge
g L : is not registered on the e-Filing Portal.
I Home About Us ~ Contact Us ~ Things to Know ~ Related Links ~ Dewnloads ~
Register New User e Click on “Close” to close the Attention
@ ™ Detis ng B message.
Verification (@ Attention!

Please select the method

— Details of Deductor as per

[ © Mpoaiaterl Fing o errlenotregsdse: S0 You can proceed by opting Authentication
sbehionlie el using KYC or re-initiate the Deductor
e-Filing"

(2) Organisation Detalls

registration process on the TRACES Portal
® contimaton after completing the PAN registration on the
e-Filing portal.

(4) OTP verification

Registration of Deductor V1 April 1, 2026
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3.3.1 Approval at e-Filing Portal (Contd. from page no. 11)

r

<

I Home About Us ~ Contact Us Things to Know

I'DS TRACES

Cenir el ysis and Cormaction Enabling System

) Home > Register
Register New User

TAN Details and verlflcatlon

Verification
Please select the method
— Details of Deductor as per
® 1N

P (® Approval at e-Fill
Qo erification

(2) organisation Details
@ Confirmation

(a) OTP Verification

Contact Us EP Screen Reader A- n A+

Related Links « Downloads ~

@® Information

Application for registration will be forwarded for
approval by PAN: <PAN> of the Deductor at e-Filing
portal for completion of the registration process.

® @ Engiish v

x2

Registration of Deductor

Contd. on page no. 17

An information message will appear if the
PAN is registered on the e-Filing Portal.

After the registration process is completed on

the TRACES Portal, the request will be sent to
the e-Filing Portal for approval through the
PAN login.

Click on Proceed to Continue.

V1 April 1, 2026
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\\')/ TDS

Ceniralised Processing Cell

TRACES ContactUs | [ screenReader | A- [ A+ | (B | @ english v

TS Reconciliation Analysis and Correction Enabling System

I Home About Us w Contact Us « Things to Know Related Links Downloads

Home * Register

Register New User

TAN Details and Verlflcatlon
(ORI >

Verification

Please select the method of verification.

e Details of Deductor as per

TAN
Py O Approval at e-Filing a.ﬁ @ Authentication using KYC uﬂ Select Authentication using KYC

and Proceed.

@ Organisation Details

@ Confirmation

(&) OTP Verification

Registration of Deductor Contd... V1_April 1, 2026
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3.3.2 Authentication using KYC (Contd. from previous page)

Centralized Processing Cell

Register New User

@ TAM Details and
Verification

Detalls of Deductor as par
TAN

O Verification

@ Organisation Details
@ Confirmation

(2) OTP verification

@ Set Password

pIDS  |TRaces

CommctUs | [ screenReader | A~ [ a+ | (B | @ Engiish +

Related Links ~ Downloads ~

Home » Register

Authentication using KYC

1 : Statement Details

Form Type Tax Year Quartar
240 2021-2022 Q2

Token Numbes/ Pravisional Recelpt Mumber [PRN) = (D)

Enter Token Mumber

2 : Challan Details

@ Information : Please furnish challan details as quoted in the above statement. Click here to identily a suitable challan.

BSR Code * () Date on which Tax Deposited = (T} Challan Sarled Number = (1)

Enter BSR Code Select Date a Enter Challan Serial Mumbear

Challen Amount = (T} ©O Record Number (1)

Enter Amaount Enter CD Record Number

3 : Deductes Details

@ Information : PAN-Amount Combination details: Maximum of 3 distinct valid PANS and cormesponding TDS deposited amount must be entered. IT
there are less than three such combinations corfesponding to the challan, user must enter all available (&ither two or one) PAN-Amount
combinations. Click here (o view examples for furnishing relevant details.

Are there valid PAN deductes rows corr&spondlng to the challan mentioned above? *

@® ves (O Mo
S.No. PAN as In Statemant Total Amount Deposited
1 KMXPRETIAP rnam Cheat
2. Enter PANM Enter Amaount Clemr
a Enter PAM Enter Amount Clear

Registration of Deductor

Furnish the following details:

(Form  Type,
Quarter, and

Statement  details

Financial Year,
Token/PRN)

Challan details [BSR Code, Date of Tax
Deposit, Challan Serial Number,
Challan Amount, and CD Record
Number (optional field)]

You may enter up to three distinct
valid PAN-Amount combinations of
deductees, as reported in the filed
TDS/TCS statement. If fewer than
three combinations are available,
enter all that exist (either two or
one).

Then click Proceed.

V1 April 1, 2026



\\‘)/ TDS

Centralized Processing Cell

Register New User

Authentication usina KYC

KYC Verification Successfull

1: Statemant Details
240 4 az
2 : Chalian Datalls

( ihen | Fies

\\fl/'l'l).\' TRACES Oomtsct s | [0 sementesir | 4 ) % | O | @ taad

Registration of Deductor Contd. on next page

3.3.2 Authentication using KYC (Contd. from page no. 15)

When authentication using the KYC
method is successful, the system
displays a confirmation message
indicating that the KYC verification
has been completed successfully.

The message will disappear after 10
seconds and you will be directed to
the Communication Details page.

V1 April 1, 2026
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Centrahzed Processing Cell

QDS maces oot A B A @ () (G

Homepage D Fow Download ~

Dashboard > Register

Register New User

@ TAN Decalisand Verk Communication Details
etails and Verification

@ Organisation Details > Information : Communication details pre-filled as per PAN Master/ Latest TDS statement filed/ Latest ITR filed, and are editable. The edited
details will not be updated in the PAN Master/ Latest TDS statement filed/ Latest [TR filed.
3 Communication details 3
Pre-fill information as per *
tails of Authorised Persor
> Details of Authorised Person (@) TAM Master () Latest filed TOS/TCS statement

@ Confirmation 1: Correspondence Address Details .
e To continue, choose one of the
following options to view the
Flat/Door [Block No. * Hame of Premises/Bullding/Village Road/Strest/Semor p re_fi I I ed CO m m u n i Catio n Deta i IS :
() setPassword B-20 ANSAL TOWER £
* TAN Master
PIN Code * AreafLocality/Post Office * Towm Cityf District *
* Latest TDS/TCS Statement Filed

110019 MNehru Place 50 v South

@ OTP Verification

State *

You may edit the details, if required
2 : Contact Details .
and click Proceed.

5TD Code

Enter Phone Number

Mobile Number * Mobile number belongs to * Alternate Mobile Number
+#91 W '9EXXXXXX15 Principal Officer w +91

Email ID * Email 1D belongs to * Alrernate Email ID
raXXXXXXXXXXXX@gmail.com Principal Officer w Enter Alternate Email 1D

Registration of Deductor V1 April 1, 2026



\\.)/ TDS 3.5 Authorised Person Details (Residential Status: Resident)

Centrahzed Processing Cell

If Residential Status is selected as Resident.

* Furnish the required details.

* C(Click Proceed.

\\.}/TPS rRl.\.(:ES_ i . N [@ ScreenReader  A- A

Homepage EFEVGTRTS Deductor v+  Taxpayer v PAO v  Download v

Register New User Dashboard > Register

TAN Desails an Authorised Person Details Things to know:

@ Verification

1: Details of Authorised Person Enter your name exactly as it appears on your
( Organisation Details > Residential Status * i [
: i detail @® Resident QO Non-Resident (O Non-Resident without PAN PA N : Th e La St N a m e fl e I d I S m a n d ato ry.
¢» Details of Authorised Person » ANOGP:“ :;S; ereon Examples:
@ Confirmation First Name Middle Name Last Name * . lf your name On PAN is ROhini
P Enter First Name Enter Middle Name PATEL 9 Enter Roh’-ni I-n the Last Name fie,d_
Date of Birth * Are you an employee of the Deductor? Designation of Authorised Person *
@ U 03-0Oct-2012 B8 @ I'm an employee Director v
O poten e If your name on PAN is Rohini Krishnan

EEQ —> Enter Rohini in the First Name field.
— Enter Krishnan in the Last Name field.

If your name on PAN is Rohini Priya
Krishnan

—> Enter Rohini in the First Name field.
— Enter Priya in the Middle Name field.
— Enter Krishnan in the Last Name field.

Registration of Deductor Contd. on page no. 21 V1_April 1, 2026
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o Authorised Person Details
TN
Details of Autharised Persan
) o
- ol @ o massens O v messsem mane pans
() cante B
nter M SINGH
() crev
B8 @ - Q wotanempipes | Direstar
1234
B ® ®
1: Details of n [Residing
®@= 0O
Ra| 81w 9BXXXXXX15 raXXXXXXXXXXXX@gmail.com

Details of Contact Person (Residing in India):

Select “ Yes “ or “ No “ under “Is there a Contact Person in India?”
If Yes is selected, enter the contact details of the person residing in
India.

Registration of Deductor Contd. on page no. 21

\\.)/ TDS 3.5 Authorised Person Details (Residential Status: Non-Resident)

If Residential Status is selected as Non-Resident.
* Furnish the required details.

* C(Click Proceed.

Things to know:

Enter your name exactly as it appears on your
PAN. The Last Name field is mandatory.

Examples:
= |/fyour name on PAN is Rohini
— Enter Rohini in the Last Name field.

If your name on PAN is Rohini Krishnan
—> Enter Rohini in the First Name field.
— Enter Krishnan in the Last Name field.

If your name on PAN is Rohini Priya
Krishnan

—> Enter Rohini in the First Name field.
— Enter Priya in the Middle Name field.
— Enter Krishnan in the Last Name field.

V1 April 1, 2026



\\.)/ TDS 3.5 Authorised Person Details (Residential Status: Non-Resident without PAN)

Centrahzed Processing Cell

< DS TRAcES [ weentesder A~ [ As

Dashboard - Register

Register New User

Authorised Person Details

TAM Details and
© Verification

1: Details of Authorised Person

) Organisation Details > Residential Status *

e Ohmser nmerstierm If Residential Status is selected as Non-Resident
Email [D of Authorisad Person * without PAN-

raXXXXXXXXXXXx@gmail.com

® contematin * Furnish the required details.

@ Details of Authorised Person»

Enter First Name Enter Middle Mame PATIL
) OTP Verification ° CI H k P d
@ _ _ s Ick Proceed.
Date of Birth * Are you an employee of the Deductor? Designation of Authorised Person *
(&) Set Password 03-0ct-2012 [=! ® T'manemployee Chief Executive Officer ~

() Mot an employes

Country of Citizenship * Passport Number *

United states of america ~ 9BXXXXXX15

Upload Scannad Copy of Passport (Front and Back) *

Details of Contact Person (Residing in India):

B mail.pdf (1ME) @ @M

Select “ Yes “ or “ No “ under “Is there a Contact
2 Details of Cantact Person (Residing in India) Person in India?"

Is there a Contact Person in India? *

@ om If Yes is selected, enter the contact details of the

Name of Contact Person * Mabile Number of Contact Person * Email ID of Contact Person *

w 31~ |[swcocuoc x0000s000EE Lo person residing in India.

File Uploaded

Registration of Deductor Contd. on next page V1_April 1, 2026
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Validate the Communication Details.

Use the Edit option to update any
editable details, if required, and then
click Submit.

Registration of Deductor V1_April 1, 2026
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Centrahzed Processing Cell

3.7 OTP Verification

W TDS | TRACES

Homepage
Register New User

TAM Details and
@ Varification

(2) Organisation Details
(2 Confirrnaticn
3 OTP Verfieation

G} Sat Password

{D Information : OTFs have been sent 1o the mobile number and emall address provided below, l
wobile Humber E-mad I
+51 FR000NT 5 KANOOOOOON G4 GMAIL COM
Enler Mokile OTP Entes E-mal OTP &

[ Soreen Reader A= [ A= @B

Dashboard » Register

OTP Verification

rrrrrr

QTP will expire In 0348 minules

Havan't recehad OTPY Aosend OTF

| ¢ Back ] Werlfy and Procesd

Registration of Deductor

Enter the OTPs received on your Mobile

Number and E-mail ID and click Verify

and Proceed.

V1 April 1, 2026
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Centrahzed Processing Cell

3.8 Password Setup

2 TDS  TRAcES

Register New User

ok W Set Password

© oma

&) Soreen Eeader A- Ae o £t -

Registration of Deductor

Set a Password as per the
specified criteria.

Re-enter Password to confirm
and Submit.

V1 April 1, 2026
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Centrahzed Processing Cell

L] e 5
PIDS maces e | o |~ W 10| 0o

I

The registration process is
completed. A confirmation
Home > Registe message is displayed showing the
Transaction ID and User ID (TAN).

Thank you for registering with TRACES!

An email and SMS have also
been sent to your registered
email ID and mobile number,
confirming your successful
registration as a Deductor on
the TRACES Portal.

Transaction ID: 1234567890
User ID: ABCD12345T

“ou may legin to TRACES. In case of any queries, please contact <TRACES heipline number>

You may now Login to TRACES
Bock To Homepsge | Portal as a Deductor using your
TAN and Password.

Registration of Deductor V1 April 1, 2026
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Centrahzed Processing Cell

Government Deductor having AIN

Step-by-step Registration process

Registration of Deductor V1 April 1, 2026
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4.1 Register as a Deductor

TDS

Centrahzed Processing Cell

C https://www.tdscpc.gov.in
«»TDS  TRACES
¢ )
File Corrections on Time — Stay Compliant! PN
Consequences -

= No scope for rectification after the
2-year deadline. Z .
* Deductee disputes due to lost tax
credits. Severe penalties 10,000~
€1,00,00
». audit exp and
risk.

An awareness intiative on TDS/TCS Complance

BB Lean withus

Q Things to Know

Servic
m ~
Q Tax v
— N Highlights of the Portal
=

s 246 B os N re—

AIN

/ = -
o/ . =

Registration of Deductor

Enter URL -

https://www.tdscpc.gov.in

Click on Register as New User.

V1 April 1, 2026
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\‘)/ TDS 4.1 Register as a Deductor (Contd. from previous page)

\\‘J/ TDS |TARACES

i and Conrection Cnabing Systen
I Homepage About Us Deductor v Taxpayer v PAO v Download +

Dashboard > Register

Register New User

Register as

¢ O

(® Deductor (O Taxpayer O Pao

About Us Contact Us

About the Portal Helpdesk Numbers

Follow Us On: Right to Information Grievances

Organization and Functions Help
0 X o m

Mission, Vision and Value

Last reviewed and updated on : 12-May-2025 History of Direct Taxation

Registration of Deductor

[#) screen Reader A- A+ @ @ English +
Q

Information

o % Users registering as Taxpayer are required to have a valid

0 PAN.
Nt Users registering as Deductor are required to have a valid
~— O TAN.

£ Users registering as PAO are required to have a valid AIN.

Using the Portal Related Sites

Accessibility Statement National Portal of India

Browser Support e-Filing

Income Tax India

Protean (previously NSDL)

Select user type as Deductor

and click Continue.

V1 April 1, 2026



\\‘)/ TDS 4.2 Details of Deductor having AIN

Centrahzed Processing Cell

* Enter the details of the Deductor
TRACES Contact Us EB Screen Reader A- A+ O @ English as per TAN-

\\')/ TDS

Centralined Processing Cell

TDS Reconciliation Analysis and Correction Enabling System

Please ensure that the
information entered is accurate. If
incorrect details are furnished
Details of Deductor as per TAN three times consecutively, the

I Home About Us ~ Contact Us + Things to Know ~ Related Links ~ Downloads

; Home * Register
Register New User

@ TAN Details and

>
Verification o e g
registration process will be
Datalls of Deductor as per (@® 1. The entered details should be as per TAN database. .
o) p
s 2. There are 3 attempts to enter correct details. blOCked fOF 30 mlnuteS
O Verification
Enter TAN of Deductor * Name of Deductor (as per TAN) * Category of Deductor *
o ) ABCD12345T Rohan Kumar Central Government v
@ Organisation Details
f o AIN Number * “« ” . “
Do you have an AN avalable? Select “Yes” under the field “Do
@ Confirmation @ Yes O No 1234567

you have an AIN available?”

Nationality of Deductor *

@ Indian o Fareign

Verification Code *

mwxeZ °
e p Select the appropriate
Enter Verification Code Nationality Of DEdUCtor.

(@) oTP Verification

Enter the AIN number.

@ Set Password

Enter the Verification Code and
click Proceed.

Registration of Deductor V1 April 1, 2026
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Centrahzed Processing Cell

TRACES

TDS Reconcilistion Analysis and Correction Enabling System

@05

Register New User

About Us ~ Contact Us v

Things to Know ~

Related Links ~

Home » Register

@ TAN Details and Verlflcatlon

Verification

Please select the method of verification.
Details of Deductor as per

© TAN

. O Approval through PAO Login at TRACES
Verification

@ Organisation Details
@ Confirmation
(@) OTP Verification

@ Set Password

Downloads ~

x&

Contact Us ED Screen Reader

O Authentication using KYC

A B A

=&

B @ english v

Registration of Deductor

4.3 Verification Methods for Deductors having AIN

Select any one of the following methods
for verification:

e Approval through PAO login at
TRACES
Select this option, if your AIN is
registered on the TRACES Portal.

Authentication Using KYC
Select this option if you have the
details of a filed TDS/TCS statement.

V1 April 1, 2026



TDS 4.3.1 Approval through PAO Login at TRACES

\‘ Centrahzed Processing Cell

TRACES Contact Us @D Screen Reader A- A+ (] @ English v

TD'S Reconciliation Analysis and Correction Enabling System

\\')/ TDS

Centralined Processing Cell

I Home About Us Contact Us Things to Know v Related Links + Downloads v

Home » Register

Register New User
@ TAN Details and o verlflcatlon

Verification

Please select the method of verification.

o Details of Deductor as per

TAN . p- 0
R, O Approval through PAO Login at TRACES xﬂ. O Authentication using KYC x.ﬁ. Se I eCt m et h Od Of Ve rlfl Cat lon as

Approval through PAO login at

TRACES and Proceed.

@ Organisation Details

@ Confirmation

(@) OTP verification

@ Set Password

Contd... V1_April 1, 2026
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4.3.1 Approval through PAO Login at TRACES (Contd. from previous page)

\\‘)/ TDS

Centrahzed Processing Cell

Registration of Deductor

(@ Attention!

The AIN: <AIN> of PAO is not registered at
TRACES

The AIN entered is not registered at TRACES.
Please ask your PAO to register the AIN at
TRACES before registering the deductor’s

TAN.

An Attention message will appear if
the AIN is not registered on the
TRACES Portal.

Click on “Close” to close the Attention
message.

You can proceed by opting
Authentication using KYC method
or ask your PAO to complete the
Registration of AIN at TRACES Portal
and subsequently reinitiate your
registration process.

V1 April 1, 2026
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Centrahzed Processing Cell

Registration of Deductor

4.3.1 Approval through PAO Login at TRACES (Contd. from page no. 30)

@ Information

After completion of registration application on
TRACES, your request will been sent to TRACES for
approval by PAO (AIN: 1050864).

Contd

. on page no. 36

An Information message will appear in case
the AIN is registered at TRACES Portal.

After completion of registration application on

TRACES Portal, your request will be sent to
TRACES Portal for approval through AIN login
by your PAO.

Click on Proceed to Continue.

V1 April 1, 2026



\\‘)/ TDS 4.3.2 Authentication using KYC (Contd. from page no. 29)

Centrahzed Processing Cell

TRACES Contact Us @D Screen Reader A- A+ (] @ English v

TD'S Reconciliation Analysis and Correction Enabling System

\\')/ TDS

Centralined Processing Cell

I Home About Us Contact Us Things to Know v Related Links + Downloads v

Home » Register

Register New User
, Verification
@ TAN Details and N
Verification
Please select the method of verification.
o Details of Deductor as per

TAN

O Approval through PAO Login at TRACES x-a» O Authentication using KYC xﬂ' Se le Ct m et h Od Of ve rlfl Cat on

O Verification

as Authentication using
KYC and Proceed.

@ Organisation Details

@ Confirmation

(@) OTP verification

@ Set Password

Registration of Deductor Contd... V1_April 1, 2026
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TDS

4.3.2 Authentication using KYC (Contd. from previous page)

Centrahzed Processing Cell

1l@fﬂ-!rll‘.ln‘:u |TRAcES ——

Roglster K Ligor
Authentication using KYC

., TEM Deybinly dewl

1 ¢ Btanaimin Detals

Tax Year

3 Desducien Oetais

ELFRIT AR

rre Brade L 5 Faghil 2]
I _

L E]

0] R Ml

Registration of Deductor

Furnish the following details:

* Statement details (Form Type,
Financial Year, Quarter, and
Token/PRN)

BIN details [Receipt Number, Date
on which Tax Deposited, DDO
Serial Number, Transfer Voucher
Amount, and CD Record Number
(optional field)]

You may enter up to three distinct
valid PAN—Amount combinations
of deductees, as reported in the
filed TDS/TCS statement. If fewer
than three combinations are
available, enter all that exist
(either two or one).

Then click Proceed.

V1 April 1, 2026



\\‘)/ TDS 4.3.2 Authentication using KYC

Centralized Processing Cell

\\’)/11)5 __ TRACES Contacttn | @ screenviscer | A- @ 4 | B | @ v | [ Login |
I Home
Register New User When the KYC is successfully verified,
@ TAN et snd AUMIERBESES \ vC verification Successfu the system displays a confirmation
L T message indicating that KYC Verification
= 4 = is Successful.
240 ’E Q2
m  The message will disappear after
—— 10 seconds and you will be
2: BIN Details directed to the Communication
(@) OTP Verification (® Information : Piease enter ¢ ' ¢ : ve statemnt ponding to the PAN t combination to be mentioned under Details page'
ot Pa Recsiot ) A D & Numbe

Registration of Deductor Contd. on next page V1_April 1, 2026



\‘)/ TDS 4.4 Communication Details

Centrahzed Processing Cell

*!P TDS TRACES ContactUs | [BD screenReader | A~ [[J &+ | (B | @ English ~

wirg Call | TOS Meoenciiston Ansiysis s ConTection Enabing System

I Hama About Us g Thiln v Relatad Links

Home »* Register
Register New User

Communication Details
(%) TAM Details and Verification

(1) Information : Communication details pre-filled as per TAN master/ latest filed TDS/TCS statement, and are editable. The edited details will not be
@ Organisation Detalls 3 updated in the TAN master and the |atest filed TDS/TCS statement.

O Communication Details Pre-fill infarmation &a per *

® TanMaster () Latestfiled TDS/TCS ststement

O Details of Authorised Person

ooy fesdence™ O To continue, choose one of the following

(&) confirmation

ndla
options to view the pre-filled
@) OTR Verification FlayDooe/Block No. * Name of Premises/ Bullding/ Village * Rosdf Street] Post Office * . . .
nter Flat/DoorfBlock Mo Enter Mame of Premises/ Building/ Village Enter Road/ Street/ Post Office Communlcatlon Detalls'
@ BT PIN Cade* Areal Locality * Town/ Cityf District * y TA N M a Ste r

Entar PN Goe En Al Localty v | [ Southwest e Latest TDS/TCS Statement Filed
ot/ Uvon Tty
R You may edit the details, if required and
click Save and Proceed.

2 : Contact Details

5T Code- Phane Nembear

Enter phone number

Mabile Number = Mobile number belongs to* Anermate Mobile Mumber
+81 v Enter Mobile Number Enter moblle number belongs to hd +91 v Enter Alternate Mobile Number
Emad ID * Email ID belengs to* Atarnate Email 1D

Enter Emall ID Enter Email ID belongs to Enter Alternate Email ID @
Save And Proceed »

Registration of Deductor V1 April 1, 2026
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Centralized Processing Cell

ﬁ?’ TDS |TRACES _ - -

Register New User

() TAN Details and Verification

(=) Organisation Details
@ Communication Details

O Detalls of Authorised Person

(2) confirmation

(@) OTP Verification

(5) Set Password

>

Things to Know Related Links ~ Downloads

Home » Reglster

Details of Authorised Person

PAM of Authorised Persen ® (1)
Enter PAN
First Name Middie Name
Enter First Name Enter Middle Name
Diate of Birth * Are you an employea of the deductar?
Select date B (® mmanempioyoe  (O) Mot an empiayee

e~ @ x| @ | @ engish v

Last Name*

Enter Last Name

Designation of Autharised Person * (D)

Enter Designation

gk

Registration of Deductor

Contd...

4.5 Authorised Person Details

*  Furnish Authorised Person Details.

* C(Click Proceed.

Things to know:

Enter your name exactly as it appears on your
PAN. The Last Name field is mandatory.

Examples:
= |/fyour name on PAN is Rohini
—> Enter Rohini in the Last Name field.

If your name on PAN is Rohini Krishnan
—> Enter Rohini in the First Name field.
— Enter Krishnan in the Last Name field.

If your name on PAN is Rohini Priya
Krishnan

—> Enter Rohini in the First Name field.
— Enter Priya in the Middle Name field.
— Enter Krishnan in the Last Name field.

V1 April 1, 2026



\\‘)/ TDS 4.6 Confirmation of Communication Details

Centrahzed Processing Cell

ﬁ’? TDS . T_R_ACES ContactUs | [@) screenfeader | o~ [ A+ | (B | @ English v

Recenciistion Anslysis and Correction Enabing System

. Hams: About Ug

Home » Register

Register New User
Confirmation
(%) TAN Details and Verification
Type of User
Deductor
(@) organisation Details
Deductor Details
@ Confirmation >
TAN for Deductar HNama of Deductar (A3 pes TAN) Categary of Deductar
ABCD12345T Rohan Kurmar Central Government

(@) OTP Verification
Mationadty of Deductor

Indian
(5) set Password

Communication Details # Edit

Validate the Communication and Authorised
Person Details for its correctness.

1: Correspondence Address Details

Flat/Dood/Block No. Kame of Premises! Building/ Village Road/ Streetf Post Office
Lorem Ipsum Lorem Ipsum Larem Ipsum

PN Cade Areal Locality Town/ Cityf District
110011 Laorem Ipsum Lorem Ipsum

Use the Edit option to update any editable
T details, if required and click Submit.

Lorem |psum

2: Contact Details

Mabile Numbar Mobile number belongs to Altemnate Mobile Numiber
9999999959 Salt Lorem Ipsum

Emadl Iy Email 15 Balongs Ta Altennate Email I

Lorem lpsum Friend Lorem |psum

Details of Authorised Person # Edit
PAM for Authorised Person Full Name Date of Birth

BJTPDESA3R Roshita Kurmari 15-10-1888

Ana you an EmO;ISE of the deductor? Deslgnallon of Authorisad Person

1am an employee Manager

Registration of Deductor V1 April 1, 2026




\\'}/ TDS 4.7 OTP Verification

Centrahzed Processing Cell

Doramidoad ~

- Diash Regist
Register Mew User lashieard > Register

OTP Verification

TAM Derails anid
@ Yarification

(D Informatien : OTFs have been sent to the mobile number and emall address provided below, l
() Organisation Derails . :
Mobile Hurrbes £l 10 Enter the OTPs received on your Mobile
91 G000 5 KAXOOMOOOMOGADGMAIL COM ) ) ]
@ Canfirmation e -~ Number and E-mail ID and click Verify
E} OTP Verfication % o . and Proceed-
QTR will expire In 0548 minules
[E‘:' Sat Passwaord Haven't racetesd OTPY fescnd OTP

| & Back ] Werlfy and Procaed

Registration of Deductor V1 April 1, 2026
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Centrahzed Processing Cell

4.8 Password Setup

2 TDS  TRAces

Register New User

@ TAN Details and Vendicatior

® Croa yoon Detais

(9 sceen eader A~ As ° Engs v

Set a Password as per the
specified criteria.
Re-enter Password to confirm
‘ and Submit.

poi:

Registration of Deductor

V1 April 1, 2026



\\‘)/ TDS 4.9 Registration Completion

Centrahzed Processing Cell

‘\‘? TDS _|tRaces Contactse | (@ screcarenter | A~ ] A+ | @ | @ snpasn + The .reglst_ratlon proces.s |s.completed. A
confirmation message is displayed

showing the Transaction ID and User ID
(TAN).

Homs

Home > Register

Thank you for registering with TRACES!
An email and SMS have also been
sent to your registered email ID and
mobile number, confirming your

Transaction ID: 1234567890
User ID: ABCD12345T

successful registration as a Deductor

on the TRACES Portal.

You may now Login to TRACES Portal as
Back To Homepage Login a DEductor USing your TAN and

Password.

Registration of Deductor V1 April 1, 2026



\\‘)/ TDS 5. Government Deductor

Centrahzed Processing Cell

Government Deductor not having AIN

Step-by-step Registration process

Registration of Deductor V1 April 1, 2026
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5.1 Register as a Deductor

TDS

Centrahzed Processing Cell

C https://www.tdscpc.gov.in
«»TDS  TRACES
¢ )
File Corrections on Time — Stay Compliant! PN
Consequences -

= No scope for rectification after the
2-year deadline. Z .
* Deductee disputes due to lost tax
credits. Severe penalties 10,000~
€1,00,00
». audit exp and
risk.

An awareness intiative on TDS/TCS Complance

BB Lean withus

Q Things to Know

Servic
m ~
Q Tax v
— N Highlights of the Portal
=

s 246 B os N re—

AIN

/ = -
o/ . =

Registration of Deductor

Enter URL -

https://www.tdscpc.gov.in

Click on Register as New User.

V1 April 1, 2026



\\‘)/ TDS 5.1 Register as a Deductor (Contd. from previous page)

Centrahzed Processing Cell

E_‘P Screen Reader A- B A+ ® @ English + Register

About Us Deductor

| Homepage Taxpayer PAD v Download +

Dashboard > Register

Information
Register New User
san =  Usersregistering as Taxpayer are required to have a valid
Register as LY PAN.

Select user type as Deductor

Q LU Users registering as Deductor are required to have a valid a n d Cl ICk contl n ue'
— 0 T7TAN.

(® Deductor O Taxpayer O Pao

AN

/ Users registering as PAO are required to have a valid AIN.
(2]

Registration of Deductor V1 April 1, 2026



5.2 Details of Deductor not having AIN

\\‘)/ TDS

Centrahzed Processing Cell

\\:')/ TDS  TRACES . ——

l

Register New User

Details of Deductor as per TAN

~~~ TAN Details and

o
) >
& Verification
~ Details of Decuctor s per @ 1. The entered details should be as per TAN database
TAN
Enter TAN of Deductor * Nams OFf DeCecior las [ ¥
ABCD12345T Ronan Kumnar
O n Det
Do you have an AN avallable? *
Confirmation O <
R ) Yes @ No
MNatonalty of Deductar *
4) OTP Verification
@ Ingan O Fore
Verificaton Code *
pt F‘.S' N
mwxelZ
mwxe2
< Back

Category of Deaucton *

Central Government

Registration of Deductor

Enter the details of the Deductor as
per TAN.

Please ensure that the information
entered is accurate. If incorrect
details are furnished three times
consecutively, the registration
process will be blocked for 30
minutes.

Select “No” under the field “Do you
have an AIN available?”

Select the appropriate Nationality of
Deductor.

Enter the Verification Code, and click
Proceed.

V1 April 1, 2026



\\'}/ TDS 5.3 Verification Method

Centrahzed Processing Cell

. Y %
P IDS |TRACES . e comectve | @sescatonser | 4= @ & | @ | @enat v | [ Logi |

I _
Home » Hegister

Register New User

Verification

I?l TaN Details and 5
=~ Verilication
Please selact the meathod of verficanon.
__ Details of Deductar as per
.
E— @ autnentcationwingkve o Select Authentication using

KYC and Proceed.

(@) Organisation Details

(2) confirmation

Ii-l:l QTP Yerification

[5) Set Password ¢ Back

Registration of Deductor Contd... V1_April 1, 2026
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TDS

Centralized Processing Cell

§pTIDS |TRAcES

Register New User

@ TAM Details and
Verification

b TAN

O Verification

@ Organisation Details
(@) confirmation

(&) oTP Verilication

@ Set Password

Detalls of Deductor as per

ContactUs | [M screenReader | o~ [[§ #+ | B | @ Englisn ~

Things: to Know ~ Related Links Downloads

Home * Register
Authentication using KYC

1: Statement Details

Form Typa TaX Year Quarter

240 2021-2022 Q2

Token Numbes! Provisional Fecelpt Number [PRN) = ()

Enter Token Number

2 : Challan Details

@ Information : Please furnish challan details as quoted in the above statement. Click here to identily a suitable challan.

Recalpt Mumibar = (T} Date on which Tax Deposited * (T) DO Serial Number = (1)

Enter BSR Code Select Date a Enter Challan Serigl Number
Transfer Viouchar Amount ® () CO Record Mumbar® (1)

10,000 Enter CO Record Number

3 : Deductee Details

@ Information : PAN-Amount Combination details: Maximum of 3 distinct valid PANS and corresponding TDS deposited amount must be entened. If
there are less than three such combinations corresponding to the challan, user must enter all available {either two or one) PAN-Amount
combinations. Click here (o view examples for furnishing relevant detaijls.

Are there valid PAN deductes rows corrmonalng to the challan mentioned above? =

® ves (O No

S, PAMN as In Statement Tatal Amount Deposited
. KMXPRETIAP €111 Eaar
2. Enter PAN Enter Amount Clea
a, Enter PAN Enter Amount Clear

Registration of Deductor

5.3 Authentication using KYC (Contd. from previous page)

Furnish the following details:
Statement details (Form Type,
Financial Year, Quarter, and
Token/PRN)

Challan details [BSR Code, Date of
Tax Deposit, Challan Serial Number,
Challan Amount, and CD Record
Number (optional field)]

You may enter up to three distinct
valid PAN—-Amount combinations of
deductees, as reported in the filed
TDS/TCS statement. If fewer than
three combinations are available,
enter all that exist (either two or
one).

Then click Proceed.

V1 April 1, 2026



\\.)/ TDS 5.3 Authentication using KYC

Centrahzed Processing Cell

\\.)/ 'l‘l)vs - TRACES‘ S ContactUs | [ ScresnResder  A- n A+ | P | @ Engren v | Login |

I Hame

Register New User

When the KYC is successfully verified,
the system displays a confirmation

Authenticatior
KYC Verification Successful!

) TAN Detalls and

>~ Verification

1 : Statement Details

W - message indicating that KYC Verification
e = is Successful.
ganisation Deta i
The message will disappear after 10
- 2: Transfer Voucher Details seconds and you will be directed to the
@) Crieication O T SRR, ... VOO . A Communication Details page.

Registration of Deductor V1 April 1, 2026



\\‘)/ TDS 5.4 Communication Details

Centrahzed Processing Cell

ﬁ?}rl‘l)ﬁ TRACES contactUs | [ screenReader | o~ [[§ A+ | (B | @ english ~

wig Call | TOS Msvencliston Ansysis snd Correction Enabing System

I Homa About Us ~

Register New User

Home * Register

Communication Details
(¥} TAM Details and Verification

(@ Information ; Communication details pre-filled as per TAN masterf latest filed TDSITCS statement, &nd are editable. The edited details will not ba
@ Organisation Detalls 3 updated in the TAN master and the latest filed TDS/TCS statement.

{0 Communication Details Pre-fill information ag per *

(® manmaster  (O) Latest filed TDS/TCS statement
) Details of Authorised Parson

Country of Residence * (T)

To continue, choose one of the following

(3) confirmaticn

ndla

@) OTP Verification Flat/DoorBlock Mo, * Mame of Premizes/ Bullding/ Villags * Roed/ Street/ Post Office * O ptl O n S to VI eW th e pre_fl I | ed
nter Flat/Door/Block No Enter Mame of Premises! Bullding/ Village Enter Road/ Street) Post Office Communlcatlon DetallS:

@ Sat Password PiN Code * Areal Locality * Townd Cityf District * * TAN M a Ste r

il Enter Aea/ Localty v | Sounwes Latest TDS/TCS Statement Filed

R—
pein You may edit the pre-filled details, if
2: Contact Details required, before proceeding

5T Code- Phone Numbar

Enter phane number

Mabile Numbsaer * Mobde number belongs o * AJverniate Mobile Mumber
+831 v Enter Mobile Number Enter mobile number belongs to b +91 v Enter Altermate Moblle Number
Emad ID* Email ID belongs ta * Altarnate Email 10

Enter Emall ID Enter Email ID belongs to Enter Alternate Email 1D @
Save And Proceed »

Registration of Deductor V1 April 1, 2026




\\‘)/ TDS 5.5 Authorised Person Details

Centralized Processing Cell

*  Furnish Authorised Person Details.

* C(Click Proceed.

ﬁ'ﬂ'l‘[).‘i TRA’CES o ContactUs | [M) screen Reacer | a- [ A+ | (B | @ engish v

Register New User e > Hegr Things to know:

8 ey | s of Authorised e Enter your name exactly as it appears on your
PAN o Adarised Persen O PAN. The Last Name field is mandatory.

@ QOrganisation Detalls > Enter PAN

@ Communication Details First Name Middie Mame Last Mame *

(O Detalls of Authorised Person Enter First Name Enter Middle Name Enter Last Name Examples:
( Data of Birth * Are you an empleyee of the deductor? Designation of Authorised Person * () . If your name On PAN is ROhini
3) Confirmation . o .
Select date B © mmemmam O Netmemoss | Enter Designation — Enter Rohini in the Last Name field.

(&) OTP verification
If your name on PAN is Rohini Krishnan
—> Enter Rohini in the First Name field.
— Enter Krishnan in the Last Name field.

() Set Password

If your name on PAN is Rohini Priya
Krishnan

—> Enter Rohini in the First Name field.
— Enter Priya in the Middle Name field.
— Enter Krishnan in the Last Name field.

V1 April 1, 2026
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Centrahzed Processing Cell

5.6 Confirmation of Communication Detail

Register New User

(%) TAN Details and Verification

(@) Organisation Details

(@) OTP Verification

(5) set Password

@ Confirmation b

Home » Register

Confirmation

Type of User
Deductor

Deductor Details

TAM for Deductar
ABCD12345T

Nationasity of Deductor
Indian

Communication Details

1: Correspondence Address Details

FlatfDoor(Block No,
Lorem Ipsum

PiN Code
11001

Statef Unien Territory
Lorem |psum

2: Contact Details

Mabile Numbar
9999999999

Emadl I
Lorem Ipsum

Details of Authorised Person

PAN for Authorised Person
BJTPDES43R

Ara you an employee of the deductor?
1 'am an employee

ContactUs | [M) Sereen Reader

Mame af Deductar (As per TAN]
Rohan Kumar

Wame of Fremises! Building/ Willage
Lorem Ipsum

Areal Locality
Lorem Ipsum

Mobile number balongs ts

Self

Email 1D Balongs To
Friend

Full Nama
Roshita Kumarl

Deslgnallon of Authorised Person
Manager

- [ a

Categary of Deductar
Central Government

Road/ Street/ Post Office

Lorem Ipsum

Tawn/ City/ District
Lorem Ipsum

Alternate Mobile Number
Lorem |psum

Alternate Email IR
Larem |psum

Date of Birth
15-10-1898

B | @ engish ~

Validate the Communication Details and

- Submit.
Use the Edit option to update any editable
details, if required and click Submit.

£ Edit

Registration of Deductor
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\\'}/ TDS 5.7 OTP Verification

Centrahzed Processing Cell

Diamdoad ~

Register New User Didhierdrd » Reglstes

OTP Verification

TAM Deiaik and
IE" Verification

(D Information : OTPs have been sent tothe moblle number and emall address provided ek, l
() Organisation Details .
Mot Hurr e el 1o Enter the OTPs received on your Mobile
+ 5 SO0 5 KA 4D GMAIL COMA . . "
@ Confirmation I e Number and E-mail ID and click Verify
A RERARE and Proceed-
3 OTF Verication 3
TP will expire In 0F:48 minutes
E‘} Sat Password Haven't received OTP? Bocend OTP

(o]

Registration of Deductor V1 April 1, 2026



\\’)/ TDS 5.8 Password Setup

Centrahzed Processing Cell

2 TDS  TRAces _ [® soventesder A A @ tgen v

Set a Password as per the
specified criteria.

Re-enter Password to confirm
and Submit.

---------------

Back Subemit >

Registration of Deductor V1 April 1, 2026



\\‘)/ TDS 5.9 Registration Completion

Centrahzed Processing Cell

o 3 . o .
WIDS__|TRACES & o cortscvn | s | - @ 4+ | B | @enomn v The registration process is completed. A
| === confirmation message is displayed
Home > Register showing the Transaction ID and User ID

(TAN).

Thank you for registering with TRACES!

An email and SMS have also been
sent to your registered email ID and

Transaction ID: 1234567890
User ID: ABCD12345T

Vou may login o TRACES. In case of any queries, please contact <TRACES helpine number T Y I P~
successful registration as a Deductor
on the TRACES Portal.

[eororomarese | [ You may now Login to TRACES Portal as

a Deductor using your TAN and
Password.

Registration of Deductor V1 April 1, 2026



\\‘)/ TDS Glossary of Terms 55

Centralized Processing Cell

TAN Tax Deduction and Collection Account Number
Permanent Account Number
Accounts Office Identification Number

Pay & Accounts Officer

Drawing and Disbursing Officer
KYC Know Your Customer

OTP One Time Password

TDS Tax Deduction at Source

Book Identification Number

TCS Tax Collected at Source

<
=

Version 1 dated April 1, 2026 of the User Manual on Registration of
Deductor at TRACES Portal

Registration of Deductor V1 April 1, 2026
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THANK YOU

For more information and detailed guides:

Contact Us
Helpdesk Numbers Helpdesk Email ID
o Toll Free: 1800 103 0344 W contactus@tdscpc.gov.in
Land Line: 0120 4814600

Registration of Deductor V1 April 1, 2026
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