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You should register as a Deductor on the TRACES Portal to securely access and manage all 
TDS/TCS-related activities through a dedicated dashboard. Registration enables you to:

• Track the status of TDS/TCS statements filed across different tax years.

• Download TDS/TCS certificates.

• Verify challan and payment details, including challan status, BIN information, and available 
balances.

• Submit original and correction statements to rectify errors in previously filed returns.

• Identify defaults or discrepancies such as short deduction, late filing fees, or interest payable.

• Access important reports and files, including Justification Reports, Consolidated (Conso) files, 
and other TRACES reports.

• Raise requests for TDS/TCS refunds or Certificates for Lower/Nil Deduction.

• Respond to notices and comply with statutory requirements of the Income-tax Department 
through e-proceedings.

1. Introduction

Why should I register as a Deductor on the  TRACES Portal?

4
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• Valid and Active TAN of the Deductor

• Valid and Active AIN of the Deductor

• Details of at least one filed 
TDS/TCS statement

➢ Details of BIN used in the 
statement

➢ PAN and TDS Amount of 
Deductee

• Valid Email ID and Mobile Number

• Authorised Person details

2. Prerequisites 5

Government Deductor having AIN

• Valid and Active TAN of the Deductor

• PAN of the Deductor

• Details of at least one filed 
TDS/TCS statement

➢ Details of Challan used in the 
statement

➢ PAN and TDS Amount of 
Deductee

• Valid Email ID and Mobile Number

• Authorised Person details

Non-Government Deductor

• Valid and Active TAN of the Deductor

• Details of at least one filed 
TDS/TCS statement

➢ Details of Challan used in the 
statement

➢ PAN and TDS Amount of 
Deductee

• Valid Email ID and Mobile Number

• Authorised Person details

Government Deductor not having 
AIN
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3. Non-Government Deductor

Non-Government Deductor
Step-by-Step Registration Process

6
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3.1 Register as a Deductor 7

Click on Register As New 
User.

2

Enter URL - 
https://www.tdscpc.gov.in

1

Contd…
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3.1 Register as a Deductor (Contd. from previous page) 8

Select user type as Deductor 
and Continue.

3
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3.2 Details of Deductor as per TAN 9

• Enter the details of the 
Deductor as per TAN and PAN. 
Please ensure that the 
information entered is accurate. 
If incorrect details are furnished 
three times consecutively, the 
registration process will be 
blocked for 30 minutes.

• Enter the Verification Code and 
Proceed.

4
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3.3 Verification Method 10

Select any one of the following 
methods for verification:

• Approval at e-Filing:
Select this option, if your PAN is 
registered on the Income-tax e-
Filing portal. 

• Authentication Using KYC:
Select this option if you have 
the details of a filed TDS/TCS 
statement.

5
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3.3.1 Approval at e-Filing 11

Select Approval at e-Filing 
and Proceed. 

6
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3.3.1 Approval at e-Filing Portal (Contd. from previous page) 12

• An attention message will appear if the PAN 
is not registered on the e-Filing Portal.

• Click on “Close” to close the Attention 
message.

• You can proceed by opting Authentication 
using KYC or re-initiate the Deductor 
registration process on the TRACES Portal 
after completing the PAN registration on the 
e-Filing portal.

7
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3.3.1 Approval at e-Filing Portal (Contd. from page no. 11) 13

• An information message will appear if the 
PAN is registered on the e-Filing Portal.

• After the registration process is completed on 
the TRACES Portal, the request will be sent to 
the e-Filing Portal for approval through the 
PAN login.

• Click on Proceed to Continue.

7
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      3.3.2 Authentication using KYC (Contd. from page no. 10) 14

Select Authentication using KYC 
and Proceed. 

6

Contd… V1_April 1, 2026Registration of Deductor



3.3.2 Authentication using KYC (Contd. from previous page) 15

Furnish the following details:

• Statement details (Form Type, 
Financial Year, Quarter, and 
Token/PRN)

• Challan details [BSR Code, Date of Tax 
Deposit, Challan Serial Number, 
Challan Amount, and CD Record 
Number (optional field)]

• You may enter up to three distinct 
valid PAN–Amount combinations of 
deductees, as reported in the filed 
TDS/TCS statement. If fewer than 
three combinations are available, 
enter all that exist (either two or 
one).

Then click Proceed.

7

Tax Year
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3.3.2 Authentication using KYC (Contd. from page no. 15) 16

• When authentication using the KYC 
method is successful, the system 
displays a confirmation message 
indicating that the KYC verification 
has been completed successfully.

• The message will disappear after 10 
seconds and you will be directed to 
the Communication Details page.

8
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3.4 Communication Details (Continued from page no. 13 or 16) 17

To continue, choose one of the 
following options to view the 
pre-filled Communication Details:
• TAN Master
• Latest TDS/TCS Statement Filed

You may edit the details, if required 
and click Proceed.

9
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3.5 Authorised Person Details (Residential Status: Resident) 18

If Residential Status is selected as Resident.

• Furnish the required details.

• Click Proceed.

10

Things to know:

Enter your name exactly as it appears on your 
PAN. The Last Name field is mandatory.

Examples:
▪ If your name on PAN is Rohini

→ Enter Rohini in the Last Name field.

▪ If your name on PAN is Rohini Krishnan
→ Enter Rohini in the First Name field.
→ Enter Krishnan in the Last Name field.

▪ If your name on PAN is Rohini Priya 
Krishnan
→ Enter Rohini in the First Name field.
→ Enter Priya in the Middle Name field.
→ Enter Krishnan in the Last Name field.

11
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3.5 Authorised Person Details (Residential Status: Non-Resident) 19

Things to know:

Enter your name exactly as it appears on your 
PAN. The Last Name field is mandatory.

Examples:
▪ If your name on PAN is Rohini

→ Enter Rohini in the Last Name field.

▪ If your name on PAN is Rohini Krishnan
→ Enter Rohini in the First Name field.
→ Enter Krishnan in the Last Name field.

▪ If your name on PAN is Rohini Priya 
Krishnan
→ Enter Rohini in the First Name field.
→ Enter Priya in the Middle Name field.
→ Enter Krishnan in the Last Name field.

11

Details of Contact Person (Residing in India):

Select “ Yes “ or “ No “ under “Is there a Contact Person in India?”
If Yes is selected, enter the contact details of the person residing in 
India.

12

If Residential Status is selected as Non-Resident.

• Furnish the required details.

• Click Proceed.

10
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3.5 Authorised Person Details (Residential Status: Non-Resident without PAN) 20

Details of Contact Person (Residing in India):

Select “ Yes “ or “ No “ under “Is there a Contact 
Person in India?”
If Yes is selected, enter the contact details of the 
person residing in India.

11

If Residential Status is selected as Non-Resident 
without PAN.

• Furnish the required details.

• Click Proceed.

10
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21

• Validate the Communication Details. 

• Use the Edit option to update any 
editable details, if required, and then 
click Submit.

12
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3.7 OTP Verification 22

Enter the OTPs received on your Mobile 
Number and E-mail ID and click Verify 
and Proceed.

13
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3.8 Password Setup 23

• Set a Password as per the 
specified criteria.

• Re-enter Password to confirm 
and Submit.

14
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3.9 Registration Completion 24

• The registration process is 
completed. A confirmation 
message is displayed showing the 
Transaction ID and User ID (TAN).

• An email and SMS have also 
been sent to your registered 
email ID and mobile number, 
confirming your successful 
registration as a Deductor on 
the TRACES Portal.

• You may now Login to TRACES 
Portal as a Deductor using your 
TAN and Password.

15
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4. Government Deductor

Government Deductor having AIN

 Step-by-step Registration process

25
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4.1 Register as a Deductor 26

Click on Register as New User.

2

Enter URL - 
https://www.tdscpc.gov.in

1
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4.1 Register as a Deductor (Contd. from previous page) 27

Select user type as Deductor 
and click Continue.

3
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4.2 Details of Deductor having AIN 28

• Select “Yes” under the field “Do 
you have an AIN available?”

• Enter the AIN number.

• Select the appropriate 
Nationality of Deductor.

• Enter the Verification Code and 
click Proceed.

5

• Enter the details of the Deductor 
as per TAN.
Please ensure that the 
information entered is accurate. If 
incorrect details are furnished 
three times consecutively, the 
registration process will be 
blocked for 30 minutes.

4
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4.3 Verification Methods for Deductors having AIN 29

Select any one of the following methods 
for verification:

• Approval through PAO login at 
TRACES
Select this option, if your AIN is 
registered on the TRACES Portal. 

 
• Authentication Using KYC

Select this option if you have the 
details of a filed TDS/TCS statement.

6
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4.3.1 Approval through PAO Login at TRACES 30

Select method of verification as 
Approval through PAO login at 
TRACES and Proceed. 

7
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4.3.1 Approval through PAO Login at TRACES (Contd. from previous page) 31
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• An Attention message will appear if 
the AIN is not registered on the 
TRACES Portal.

• Click on “Close” to close the Attention 
message.

• You can proceed by opting 
Authentication using KYC method 
or ask your PAO to complete the 
Registration of AIN at TRACES Portal 
and subsequently reinitiate your 
registration process.

8

The AIN: <AIN> of PAO is not registered at 
TRACES

The AIN entered is not registered at TRACES. 
Please ask your PAO to register the AIN at 
TRACES before registering the deductor’s 
TAN.

Registration of Deductor



4.3.1 Approval through PAO Login at TRACES (Contd. from page no. 30) 32
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An Information message will appear in case 
the AIN is registered at TRACES Portal.

After completion of registration application on 
TRACES Portal, your request will be sent to 
TRACES Portal for approval through AIN login 
by your PAO.

Click on Proceed to Continue.

8
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4.3.2 Authentication using KYC (Contd. from page no. 29) 33

Select method of verification 
as Authentication using 
KYC and Proceed. 

7
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4.3.2 Authentication using KYC (Contd. from previous page) 34

Furnish the following details:
• Statement details (Form Type, 

Financial Year, Quarter, and 
Token/PRN)

• BIN details [Receipt Number, Date 
on which Tax Deposited, DDO 
Serial Number, Transfer Voucher 
Amount, and CD Record Number 
(optional field)]

• You may enter up to three distinct 
valid PAN–Amount combinations 
of deductees, as reported in the 
filed TDS/TCS statement. If fewer 
than three combinations are 
available, enter all that exist 
(either two or one).

Then click Proceed.

8

Tax Year

V1_April 1, 2026Registration of Deductor



4.3.2 Authentication using KYC 35

When the KYC is successfully verified, 
the system displays a confirmation 
message indicating that KYC Verification 
is Successful.

• The message will disappear after 
10 seconds and you will be 
directed to the Communication 
Details page.

9

V1_April 1, 2026Contd. on next pageRegistration of Deductor



4.4 Communication Details 36

To continue, choose one of the following 
options to view the pre-filled 
Communication Details:
• TAN Master
• Latest TDS/TCS Statement Filed

You may edit the details, if required and 
click Save and Proceed.

10
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4.5 Authorised Person Details 37

Things to know:

Enter your name exactly as it appears on your 
PAN. The Last Name field is mandatory.

Examples:
▪ If your name on PAN is Rohini

→ Enter Rohini in the Last Name field.

▪ If your name on PAN is Rohini Krishnan
→ Enter Rohini in the First Name field.
→ Enter Krishnan in the Last Name field.

▪ If your name on PAN is Rohini Priya 
Krishnan
→ Enter Rohini in the First Name field.
→ Enter Priya in the Middle Name field.
→ Enter Krishnan in the Last Name field.

12

Contd…

• Furnish Authorised Person Details.

• Click Proceed.

11
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4.6 Confirmation of Communication Details 38

• Validate the Communication and Authorised 
Person Details for its correctness. 

• Use the Edit option to update any editable 
details, if required and click Submit.

13
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4.7 OTP Verification 39

Enter the OTPs received on your Mobile 
Number and E-mail ID and click Verify 
and Proceed.

14
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4.8 Password Setup 40

• Set a Password as per the 
specified criteria.

• Re-enter Password to confirm 
and Submit.

15
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4.9 Registration Completion 41

• The registration process is completed. A 
confirmation message is displayed 
showing the Transaction ID and User ID 
(TAN).

• An email and SMS have also been 
sent to your registered email ID and 
mobile number, confirming your 
successful registration as a Deductor 
on the TRACES Portal.

• You may now Login to TRACES Portal as 
a Deductor using your TAN and 
Password.

16
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5. Government Deductor

Government Deductor not having AIN

 Step-by-step Registration process

42
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5.1 Register as a Deductor 43

Click on Register as New User.

2

Enter URL - 
https://www.tdscpc.gov.in

1
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5.1 Register as a Deductor (Contd. from previous page) 44

Select user type as Deductor 
and click Continue.

3
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5.2 Details of Deductor not having AIN 45

V1_April 1, 2026

• Select “No” under the field “Do you 
have an AIN available?”

• Select the appropriate Nationality of 
Deductor.

• Enter the Verification Code, and click 
Proceed.

5

• Enter the details of the Deductor as 
per TAN.
Please ensure that the information 
entered is accurate. If incorrect 
details are furnished three times 
consecutively, the registration 
process will be blocked for 30 
minutes.

4
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5.3 Verification Method 46

Select Authentication using 
KYC and Proceed. 

6
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5.3 Authentication using KYC (Contd. from previous page) 47

Furnish the following details:
• Statement details (Form Type, 

Financial Year, Quarter, and 
Token/PRN)

• Challan details [BSR Code, Date of 
Tax Deposit, Challan Serial Number, 
Challan Amount, and CD Record 
Number (optional field)]

• You may enter up to three distinct 
valid PAN–Amount combinations of 
deductees, as reported in the filed 
TDS/TCS statement. If fewer than 
three combinations are available, 
enter all that exist (either two or 
one).

Then click Proceed.

7

Tax Year
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5.3 Authentication using KYC 48

When the KYC is successfully verified, 
the system displays a confirmation 
message indicating that KYC Verification 
is Successful.

The message will disappear after 10 
seconds and you will be directed to the 
Communication Details page.

8
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5.4 Communication Details 49

To continue, choose one of the following 
options to view the pre-filled 
Communication Details:
• TAN Master
• Latest TDS/TCS Statement Filed

You may edit the pre-filled details, if 
required, before proceeding

9
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5.5 Authorised Person Details 50

Things to know:

Enter your name exactly as it appears on your 
PAN. The Last Name field is mandatory.

Examples:
▪ If your name on PAN is Rohini

→ Enter Rohini in the Last Name field.

▪ If your name on PAN is Rohini Krishnan
→ Enter Rohini in the First Name field.
→ Enter Krishnan in the Last Name field.

▪ If your name on PAN is Rohini Priya 
Krishnan
→ Enter Rohini in the First Name field.
→ Enter Priya in the Middle Name field.
→ Enter Krishnan in the Last Name field.

11

• Furnish Authorised Person Details.

• Click Proceed.

10
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5.6 Confirmation of Communication Detail 51

• Validate the Communication Details and 
Submit. 

• Use the Edit option to update any editable 
details, if required and click Submit.

12
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5.7 OTP Verification 52

Enter the OTPs received on your Mobile 
Number and E-mail ID and click Verify 
and Proceed.

13
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5.8 Password Setup 53

• Set a Password as per the 
specified criteria.

• Re-enter Password to confirm 
and Submit.

14
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5.9 Registration Completion 54

• The registration process is completed. A 
confirmation message is displayed 
showing the Transaction ID and User ID 
(TAN).

• An email and SMS have also been 
sent to your registered email ID and 
mobile number, confirming your 
successful registration as a Deductor 
on the TRACES Portal.

• You may now Login to TRACES Portal as 
a Deductor using your TAN and 
Password.

15
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Glossary of Terms 55

TAN Tax Deduction and Collection Account Number

PAN Permanent Account Number

AIN Accounts Office Identification Number

PAO Pay & Accounts Officer

DDO Drawing and Disbursing Officer

KYC Know Your Customer

OTP One Time Password

TDS Tax Deduction at Source 

BIN Book Identification Number

TCS Tax Collected at Source 

V1 Version 1 dated April 1, 2026 of the User Manual on Registration of 
Deductor at TRACES Portal
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